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October 2, 2013

<<Title>> <<First Name>> <<Last Name>>

<<Address Line>>

<<City>>, <<State>> <<Zip Code>>

Dear <<Title>> <<Last Name>>

The Faculty and Staff at Jackson High School would like to invite you to attend a ceremony for your <<Son or Daughter>>, <<Student’s First Name>>, who has
been selected for membership into our National Club that honors students for their work in the classroom and in the community. We had already presented
<<Student’s First Name>>with a <<Shirt Size>> Shirt and a pair of shoes that are size <<Shoe Size>>.

<<Student’s First Name>>has been heavily involved in our community project and fundraising efforts, so we want you and your <<Son or Daughter>>,to be
recognized for <<His or Her>>, achievements.

Please let us know if you will be able to attend by filling out the attached card and making sure that <<Student’s First Name>> returns it to <<His or Her>> first
period teacher on Monday, October 7, 2013.

Sincerely,

Mr. Ed U. Cater
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