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The following project will incorporate all software programs learned in Computer Applications.  You will be expected to be creative in completing the assignments.
You must decide on a name for the company, the type of business to start (service or products), and the management team for the company.

1. 
Research the target market for your industry so that you can know current trends and provide for the needs of your customers.

2.  
Design a company letterhead; create and include a logo with address, telephone and email which will be used on all company forms.
3.  
Create business cards for each person in the group; include your name and business title - 10 per sheet; copy/paste

4.  
Compose a memo to the employees about an upcoming promotion for a special product and the change in work hours and number of staff needed.
5.  
Create a grand opening flyer to promote the official opening of your new business.
6.  
Prepare a sales invoice to be used for customer orders.
7.  
Prepare a spreadsheet to compare sales of this year and last year to see the difference and if there was an increase or decrease.  Also give total sales for each year.
8.  
Prepare a spreadsheet that shows what amounts are spent in each department (at least 5) of your business.  Give the total budget spent for all departments.  Calculate the percentage of total that each department uses of the budget.  Graph the percentages in a chart.
9.  
Create a database table showing a list of suppliers for your company.


10.  
Create a database table showing a list of products offered by your company.
11. 
Prepare a PowerPoint presentation telling about your company to the class.  

Documents will be evaluated for originality, placement of information, grammar, and spelling.  Documents must include at least one rotation, drop cap, color item, shadowed item, scanned graphic, and text wrap for special effects.  .  You will be given four weeks to complete this project.  Make every hour in class count!  BE CREATIVE!!

COMPUTER APPLICATIONS INTEGRATED PROJECT
Create Your Own Business Rubric
Name:  ________________________

Required Items  - 100 points total
__________ 1.  Market Research (5 pts.)

__________ 2.  Letterhead (5 pts.)

__________ 3.  Business cards (1  page for each member) (10 pts.)

__________ 4.  Memo (5 pts.)

__________ 5.  Grand opening flyer (10 pts.)

__________ 6.  Sales invoice (5 pts)

__________ 7.  Sales spreadsheet (10 pts.)

__________ 8.  Budget spreadsheet (10 pts.)

__________ 9.  Suppliers database (5 pts.)

__________ 10.  Products database (5 pts.)

__________11.  PowerPoint Presentation (30 pts.)
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