
Scholastic Achievement Manager (SAM) 

Teacher Self-Help Guide for Reading Counts Program 
 

Add a new student from scratch (from a different county): Select your class on the left 

navigation bar, then click the link to Add a Student on the right of the screen. Enter information as shown in the example 

below and save. Create the usernames and passwords as shown below then add them to RC/RI by managing their 

enrollment: 

KK.First.Last Ladybug0 

01.First.Last Buffalo0 

02.First.Last        Bluejay0 

03.First.Last Catfish0 

04.First.Last Dolphin0 

05.First.Last Firefly0 

 

 

 



Add a student (transfer from BCSS): Click the Search link in the upper right.

 

 

Type in last name and click the search button. 

 

 

 

Select the box next to the student you want to add to your class. At the bottom of the window is a drop-down menu that 

says “Select an Option.”  



 

Select “assign to a class” from the menu and click the Go button. Choose SES from the next menu and click the class you 

want to assign your student to then Save and exit the search window. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Next you’ll need to give the student(s) access to Reading Counts and/or Reading Inventory (grades 3-5). Click on “Manage 

Student Enrollment” at the top right of your screen. 

 

Select the box for each student who needs to be added to each program and save your changes. 

 

----------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

To DEACTIVATE a student who has withdrawn from SES: Open up your class, double click on 

your student’s name and choose the “Deactivate Student” link from the upper right corner of your screen. Next, confirm 

deactivation. This will NOT delete the student but take the student off your roster and allow another BCSS school to 

acquire their record through the Search feature. 

 

 



Add/Edit a Small Group: Double-click your class name and click the Add a Group link on the upper right of your 

screen: 

 

 

Name your Group (ex: group 1, eagles, blue etc.), select the students you want included, and Save. It will show right under 

your assigned classes (see right pic). 

  

 

--You can delete the group by double clicking on the group name in the navigation bar on the left, then click on 

“Deactivate Group.”  

--You can update the group roster by clicking on “Edit Group Profile.” 

 

 



Manage Student Settings: On your class roster page, click the “Settings” link for RC to update student goals. 

Click “Certificates” to create awards for the levels you have added in the settings. 

 

 

Enter class-wide goal here and save. 

OR… 



Create individual student goals based on their performance: Double-click on your student’s 

name on the roster so it’s highlighted and click the “settings” link. 

 
 

Change the goal for that one student. Repeat for others that have different goals. 

 

 

 

 

 

 

 

 

 



Create a Custom Quiz List or Book Labels for RC books in your class library:  

1. Click the red "Books" tab in SAM 
2. Search for a book and check the box next to the title. Repeat. 
3. Click the button at the bottom "View Custom List" 
 

 
 
4. Click the link at the bottom of you want to make (quiz list or book labels) 
5. Select your details to add/subtract from the list/label and Save/Print! 

 

 

 

 

 

 

 

 



Reports FAQs: 

Which Reports Have Lexile Scores?  

Click on the Reports tab at the top and choose the correct report for your needs. The Lexile-giving reports are highlighted 

in yellow. You can click on the Report Description link to view a summary of what each selected report is about.  

How Many Tests Have My Students Passed this Term/Year? The SRC Books Read report will 

tell you the students Lexile, average book Lexile tested on, and how many tests were passed during the selected time 

frame. 

What Are My Student’s Logins? The Student Roster report will list student usernames and passwords.  

 

 


